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Handout & Questions

Handout in PDF 
format is available 
in Handouts tab.
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Type questions in 
Questions box.

CREATING & USING CASH 
ACCOUNTS IN MYICLUB.COM

5



ICLUBcentral Investment Club Webinar Series
October 2022

www.myICLUB.com

3

What Are “Cash Accounts” in myICLUB.com?

Cash Accounts are any financial institution accounts in 
which club deposits funds, invests, pays expenses, 
receives income.
Bank, credit union, brokerage firm, direct stock account, etc.
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myICLUB.com Default Accounts

3 “default accounts” are provided when club starts:
Bank: For member & expense transactions.
Brokerage: For investment transactions.
Suspense: Special account used to track monies in transit.

Legacy clubs may have “Petty Cash” account used for “off the 
books” non-investment cash transactions.
This feature is no longer in use as non-investment expenses are 

now supported instead.
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Using myICLUB Cash Accounts

myICLUB accounts are for club’s/treasurer’s convenience & 
don’t actually need to match club’s actual financial accounts.
For instance, could have multiple brokerage accounts but use single 

Brokerage account in myICLUB.
Or could have single “universal” account in myICLUB in which all 

transactions from multiple brokerage & bank accounts are 
recorded.
However, most clubs like being able to organize club’s books 

according to actual financial accounts in use.
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How Many Accounts Does a Club Need?
Most clubs only rarely need to write checks.
With more brokerages offering “cash management” features such 

as check writing, many clubs are able to consolidate to one 
account.
Check with brokerage re: ability to accept 3rd party electronic 

transfers & deposits.
Treasurer could deposit member checks that are written in this or similar 

format:
BrokerageFirm FBO OurInvestmentClub #123-456-789
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myICLUB.com Account Summary Page
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Access at Accounting > Cash Accounts.

Customizing Accounts

Clubs can customize their myICLUB.com website to edit 
accounts:
Rename.

Add.

Delete.

Make default.

Mark inactive.
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Rename Account

Click “Edit” icon 
next to account 
name on 
summary page.

Type in new 
name & click 
Submit.

12

Add Account

Select “Create a new 
cash account” at top 
of Cash Accounts 
page.

Enter name, click 
Submit.
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Mark Default Accounts
Select accounts used by default when entering security & cash 

transactions vs. member transactions.

These may not work in all cases (such as for interest received in 
bank account).
Can always select different account when entering any transaction.
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Delete Cash Account

Click “Delete” icon next to account name. 

Can’t delete any account with transactions—mark “Inactive” 
instead.
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Mark Inactive

Check “Mark Inactive” box.

Can’t mark inactive any account with current balance.
Show/Hide inactive accounts on this page at bottom.
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See Account Balances for Any Date

Change “Date” box at 
bottom of Account 
Summary page to see 
balances for each account 
as of that date.
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Beginning Account Balances

“Record Opening 
Cash Account 
Balance” feature is 
typically only used by 
existing clubs when 
converting to 
myICLUB.com for 
first time.
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QUESTIONS?
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RECONCILING YOUR CLUB 
ACCOUNTS IN MYICLUB.COM
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Reconciling as a Regular Task
ICLUBcentral recommends as part of treasurer’s regular Monthly 

duties:
 Enter member deposits & cash and securities transactions.
Create valuation & other reports.

And as part of regular Annual duties:
Close club’s books.
Organize annual audit of books.

Those steps require double-checking transactions in club books, 
but myICLUB.com didn’t have built-in tool to help.
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New Account Reconciliation Tool in myICLUB

Access in Accounting section in Wizards or 
Cash Accounts, in left nav panel or in top 
section menu.

Helps to match transactions that have been 
entered in club’s books to transactions in 
bank/brokerage account.

Can help identity data entry errors or missed 
transactions.
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Reconcile as part of your regular tasks

Like BrokerSync, 
Reconcile asks you 
to make backup. 

Reconcile can 
delete club 
transactions, so 
strongly suggest 
making backup.
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Reconcile Overview

Select account & enter balance from statement.

Match transactions in club’s books to statement.

Review & confirm reconciled amounts.
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Select Account & Enter Ending Balance

myICLUB shows ending cash balance for account.
Enter different balance if reconciling for different time period.

Starting Balance is from end of last month reconciled
Reconcile assumes all previous years have been reconciled, & will 

not show previous year unless you change start date. 
26

Club Transactions

Club transactions listed by date, & selected by clicking check-boxes.
Click box to select transactions that occurred during selected period.
Change Start Date to adjust both Starting Balance & transactions displayed.
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Amount Calculation and Confirmation

 Click Select All to select all unreconciled transactions (useful if you know all 
transactions for period are valid).

 Click Delete to remove selected transactions. 
 “Hides” transactions until Done is clicked.

 Click Done & transactions will be deleted from the club records.
 Click Cancel Reconcile & no transactions are removed.

28

Amount Calculation and Confirmation

Reconcile keeps track of Starting & Ending Balances & total of selected 
transactions.

Done button becomes available when Starting Cash + Selected 
Transactions = Ending Cash Balance.

Click Done to complete reconcile for time period.
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Helpful Tips for Reconciling

Reconcile doesn’t have to be done for entire month at once.
For busy months, enter ending balance that only counts a handful 

of transactions at a time, mark them reconciled, & move on to 
next few.

Transactions can be skipped.
Example: If 3rd & 5th transactions in list are correct, adjust Ending 

Cash Balance, mark them as reconciled, & then return to others 
afterwards.
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Questions?
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Thank You!
CONTACT US  AT WWW.ICLUB .COM/SUPPORT/


