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Handout & Questions

 Handout for this webinar is available in PDF format in 
Materials section.

 Type questions at anytime into Questions box.
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About myICLUB

 myICLUB has roots in club accounting software going back to 
1988.

 App has evolved over decades & now offers broadest suite of 
tools available for investment club operations and accounting.

 This has increased complexity—keep up to date with our 
webinars, YouTube videos, & blog.
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Resources for More Help

 Check File Storage in your myICLUB site for “Free Resources 
from myICLUB” which includes comprehensive user guide as 
well as quick start guides for new members & new treasurers.

 Ask our AI Chatbot questions about clubs (from the myICLUB 
Help/Support center).

 Contact our top-notch help team if you still need help!
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Special Roles for Admins & Treasurers

 Every club must have at least one Administrator who has super-user 
privileges & can access all settings.

 Treasurers have elevated permissions regarding accounting and tax 
preparation.

 Users who don’t have appropriate permissions for any tasks will see 
error message when they try to access those areas of myICLUB.

 Members should contact their club administrator first with 
questions, including password resets.

6
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SECURITY & PORTFOLIO SETTINGS
TK

Fix Security Names

 Default names of securities 
may be excessively long or 
all in capital letters.

 Though purely cosmetic, 
can improve organization 
& readability of reports.

 Can remove “Inc,” 
“Corporation,” “Co,” etc.

8

Accounting > Securities > Security Settings.
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Edit Names in Security Settings

Accounting > Securities > Security Settings.
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Adjust Details of New Securities

 When adding new security to club 
portfolio, must complete security’s 
profile with additional details:
 Company name

 Symbol

 Exchange

 Security Type

 Country

 Quote Symbol

10

Accounting > Securities > Security Settings.
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ACCOUNTING SETTINGS
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Freeze Unit Value

 If club transferred from other accounting site (such as Bivio), 
recommended to “freeze” unit values for transactions entered 
before move to myICLUB.

 Check with myICLUB Support with any questions about this setting.

12

Accounting > Utilities > Update Club Settings



myICLUB.com Investment Club Webinar
By Doug Gerlach, ICLUBcentral Inc.

7

Include Earlier Security Ownership

 If club held stock at any point, sold all shares, then repurchased 
more shares, can choose whether or not to include those 
earlier shares in return calculations OR show returns only for 
current holdings.
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Accounting > Utilities > Update Club Settings

Calculate Returns for Mergers/Spinoffs

 If shares were received as part of merger or spinoff, returns can be 
calculated from date of first tax lot basis of parent company OR 
from market value on date of merger/spinoff (recommended).

14

Accounting > Utilities > Update Club Settings



myICLUB.com Investment Club Webinar
By Doug Gerlach, ICLUBcentral Inc.

8

Handling Money Markets

 Money markets can be tracked as 
Cash (easiest) or as Securities
(more complex but aids 
reconciliation).

 To use as Security, create in Security 
Settings as Fixed Income.

 Then must use buy/sell/reinvest 
transactions whenever cash is used 
whenever buying/selling or recording 
money market interest.

15

Accounting Securities > Security Settings

TOOLS FOR CLUB OPERATIONS
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Add a Club Logo

 Club logos, whether custom or not, can add flair & identity to club 
site & reports.

 Can be GIF,  JPG, or PNG format, 150 wide x 150 tall.

 Artistic member might be able to create, or try using AI to come up 
with custom image.

 Or use myICLUB logo image library.
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Accounting > Utilities > Update Club Settings

Add a Club Logo

Accounting > Utilities > Update Club Settings
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Set Up Club Public Home Page
 Make club overview visible to visitors.

 Select elements to display about 
portfolio, means of contacting club 
officers, & more (no personal member 
info).

 Add or update in Accounting > 
Utilities > Update Club Settings.
 Also set Country, State, & Start Date.

 Will generate shareable public website 
URL address.

19
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Set Club Web Links

 Add up to 6 links to websites useful to members to be 
displayed on club homepage.

21

Accounting > Utilities > Club web links

Customize Discussions
 Club message boards can be created & 

customized:
 Board name.

 Email address.

 Set to Archived status (no longer in use).

 Hide history from new members (so they can’t see 
past messages).

 Restrict to certain members (such as officers).

 Send or don’t send to particular members.

 Set options for access by club visitor.

22
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Keep the Calendar Current

 Add one-time or 
recurring events (like 
club meetings).

 Displayed on club home 
page.

23

24

 TIP: Use checkboxes at 
time to turn on/off 
events:

 Club (yellow).

 Portfolio (green).

 Global (blue).

 Use PDF icon to 
print/save calendar.
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MANAGING MEMBERS & 
RESPONSIBILITIES

Set Member Payment Cents Amounts

 For automated deposits, 
treasurer can set value for each 
member to use on their 
payments.

 When those deposits show in 
club’s account, treasurer then 
knows who has paid by the 
amount.

26

Accounting > Utilities > Member Payment Cents Amounts 
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Set StockWatcher Assignments

 All stocks should have 
StockWatchers who report 
regularly on company progress.

 Can be set by Club Admin.

27

Reports > StockWatcher Assignments

Review Member Permissions

 New Permissions tab in 
People section lets members 
see their own permissions on 
myICLUB site, & Club Admins 
can see all member permissions.

 IMPORTANT: Make sure only 
currently authorized members 
have rights to “Record 
accounting information.”

28

People > Permissions tab
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Set/Adjust Member Permissions

 In People tab, Club Admin can 
set each member’s privileges on 
site.

 IMPORTANT: When changing 
officers, make sure to update both 
incoming & outgoing 
responsibilities.

29

People > Member > Edit Member Profile

Set Emergency Contacts

 Club Admin can adjust, OR each member can set their own.
 Fields support name, phone, email.
 Consider adding descriptor to Name field (spouse, partner, son, daughter, 

parent, etc.)
 Member can only see their own contacts; Club Admins can see & edit all.

30

People > Member > Edit Member Profile
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Reset Club Members Passwords

 Club admins can reset 
member’s forgotten 
passwords.

 Click “Reset Password” 
icon from Tools column 
on People page.

31

People > Tools

SETTINGS YOU PROBABLY DON’T 
NEED TO ADJUST
RARELY USED SETTINGS & UTILITIES
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Rarely-Needed Utilities & Settings
Accounting > Utilities

 Confirm with myICLUB support & back up data before using these.

 Clear leftover members: Remove withdrawn members who still show on reports.

 Round all decimals: Changes historical cash values to 2 decimal places.

 Transfer member transactions: Useful if member has 2 myICLUB logins.

 Enter beginning balances: Used when entering historical data when first starting to use 
myICLUB.

 Allocation settings: Be sure to use “Time based allocation” & do not adjust Reinvestment 
option unless required & club began in 2010 or earlier.

 Initial Unit Value: Default is $10. Do not change unless confirmed with myICLUB Support.

33

Thank You!

MYICLUB.COM

WWW.MYICLUB.COM


